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1.1 DARNDALE BELCAMP VILLAGE CENTRE CLG COVID-19 OPERATIONAL PLAN 

This COVID19 Operational Plan provides management and staff with the relevant information and public health 

guidelines required to ensure their return to their working environment is completed in line with ‘The Government of 

Ireland Return to Work Safely Protocol’ and the health and safety policies of the organisation. 

 

1.2 History to date: 

 

Darndale Belcamp Village Centre (DBVC) CLG began the reopening of The Village Centre Complex and its other core 

businesses on 18th May 2020.  Our maintenance and cleaning teams began full resumption of work on this date and 

the purpose of this was to prepare for the phased full reopening of the complex, ensuring that the common and 

communal facilities were safe, offices and reception areas were prepared, signage was erected, entrances and exits 

were redirected, hand sanitiser and other personal protective equipment was readily available, designated isolation area 

prepared,  that protocols were prepared and a COVID-19 Response Team appointed for the enablement of a safe 

return of all DBVC CLG staff,  service providers, their trainees, members and clients. 

 

On the 8th June 2020, DBVC CLG continued the phased return of all  staff, and continued to support Service Providers 

with their return.   DBVC CLG COVID-19 Operational Plan addressed all risks associated with the COVID-19 pandemic  and 

outlined the measures put in  place to protect the health, safety and welfare of all DBVC CLG employees, service 

providers and service users returning to work or entering the complex.  DBVC CLG appointed a Lead Person and a 

COVID-19 Response Team to ensure full compliance with all government guidelines and health advice.  All staff and 

service providers were notified of the members of the team and their contact details. The team was readily available to 

support any concerns or queries, and a photograph of the COVID-19 Response Team was displayed in the foyer of the 

Bell Building (Appendix 1). 

 

In August 2020, regional lockdowns were put in place and government advice recommended that only essential workers 

return to their place of work. The Village Centre Complex remained open with DBVC staff continuing to support all service 

providers during these restrictions. 

 

In October 2020, a state-wide lockdown with the exclusion of schools came into effect. Core DBVC staff remained working 

from the Bell Building and remotely throughout this lockdown, with the majority of Core staff working from the office up 

until December 2020. 

 

From December 24th 2020 state-wide lockdowns were re-imposed and this intensified on 6th January 2021, resulting in 

higher numbers of core staff working remotely, with only a skeleton team based in the Bell Building. The Village Centre 

complex remained open and maintenance, cleaning and facilities management teams were working within the guidelines to 

support service providers. 
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Current Situation 

 

On 26th April 2020, DBVC core staff returned to their place of work, in order to prepare for the return of the full workforce 

in the weeks ahead. Measures were put in place to ensure the safety of all DBVC core staff and limits of up to 2 people per-

office were enforced. 

 

We have planned that from 10th April 2021, all DBVC Community Employment (CE) and Job Initiative (JI) staff will return to 

their place of work in conjunction with the ability of their line management organisation to facilitate this in accordance with 

‘The Government of Ireland Return to Work Safely Protocol’ and with all necessary health and safety practices in place. 

 

1.3 Timeline of Events: 

 March 27, 2020 -   Full lockdown 

 April 10, 2020 -   Lockdown extended for 3 weeks 

 May 1, 2020 -   Government's Road Map is published 

 May 5, 2020 -   First restrictions eased 

 June 2020 – Restrictions gradually lifted 

 August 2020 – A three weeks regional lockdown imposed 

 October 2020 – State-wide lockdown imposed excluding schools 

 December 1, 2020 – Restrictions eased 

 December 24, 2020 – State-wide lockdown imposed 

 January 6, 2021 – New lockdown measures imposed 
 

 

1.4. DBVC CLG COVID-19 Response Team (Appendix 1): 

 

Lead Person: Nicko Murphy (nickomurphy@villagecentre.ie) Mob: 086 841 8854 
 

CEO: Linda Hayden (linda.hayden@villagecentre.ie) Mob: 087 683 9000 
 

Facilities Manager: Tony Brady (tbrady@villagecentre.ie)  Mob: 086 378 4620 
 

COVID-19 Staff Liaison Person: Sinead Desmond (sinead.desmond@villagecentre.ie) Mob: 083 378 2944 
 

1.5. Risk Assessments 

 

DBVC CLG’s COVID-19 Response Team will ensure a safe environment for all our staff, service providers and service users 

returning to the complex. DBVC CLG has carried out all the necessary risk assessments in relation to their safe return and 

a myriad of control measures to mitigate against potential high risk situations. (Refer to DBVC CLG’s Safe System of Work 

and Risk Assessment File). 

 

1.6. DBVC CLG Seconded Staff to Other Organisations 

 

Community Employment/Job Initiative staff who are on secondments  to other organisations will be required to sign 

the DBVC  CLG COVID-19 Information and Declaration Form (Appendix 2), 3 days before re-returning to work along 

with all other non seconded staff.  They will also be included in the induction process provided by the DBVC CLG 

COVID-19 Response Team, along with any induction processes their line management organisation should have in 
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place.  DBVC CLG will request a copy of each line management organisations COVID-19 Operational Plan including all 

other required documentation to ensure the health, safety and welfare of all staff upon their return to work. 

 

1.7. Working from Home 

 

While every effort has been made to ensure that all our staff returning to their workplace are doing so in a safe manner, 

DBVC CLG will continue to  advise that  at risk staff who can work remotely continue to do so for as long as advised by 

the Government, (Phase 5 of the Roadmap for Reopening Society and Business). 

DBVC CLG COVID-19 Operational Plan continues to be a live document, subject to continual change based on 

government issued protocols and recommendations.  DBVC CLG will update staff, service providers and service users 

on any such changes to this document.  For the most up-to-date recommendations and public health guidelines, visit: 

https://www.hse.ie 

 

2.Temporary Measures for DBVC Staff Within the Workplace: 

 

2.1. Self Declaration 

 

All DBVC CLG Staff must complete the DBVC CLG COVID-19 Information and Self Declaration Form (DOCREF 163 – 

 

Appendix 2) at least 3 days prior to re-returning to work. 

 

2.2. Induction 

 

All DBVC CLG staff before re-returning to the workplace will receive an induction from the COVID-19 Response Team. 

This induction will advise staff of their new working environment and their requirement to adopt these new measures 

for their health, safety and wellbeing and that of their colleagues. 

 

2.3. Designated Teams 

 

All staff re-returning to work will be allocated to a specific team/office or work area.   The assigned team will be the only 

individual(s) you may be in close contact with during your working day, this also includes break times.  When a staff 

member needs to contact a member of another team they must do so by email/ telephone/ zoom or other media 

platforms.  Staff must never enter an unassigned office or area of work unless permission is sought from the COVID-19 

Response Team. 

Staffmust not share equipment (unless absolutely necessary and protocol is adhered to) this includes, files, phones, 

pens, office stationery, maintenance / cleaning equipment etc.   Staff must not use another staff member’s computer or 

desk for any reason.  Social distancing must be maintained when sharing office space. 
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2.4. Contact Logging 

 

DBVC CLG will maintain a contact log for all staff (Appendix 3). The objective of the contact log is to ensure zero 

instances of ‘direct contact’ for each day spent in the workplace.  DBVC CLG’s COVID-19 Response Team will update all 

contact logs based on the office or team each staff member is assigned to.  It is up to the individual to notify DBVC CLG 

via text, phone or WhatsApp if they have been in contact with any other staff member. This information will be stored 

securely, maintained centrally and readily available upon request.  Such information may be requested by the 

authorities to assist with contact tracing. 

 

2.5. Entering/Exiting Bell Building 

 

There will be a one way system in place with clear directional barriers/signage for staff, service providers and service 

users using the Bell Building.  Staff will be advised to enter through the main door of the building and leave via an 

assigned fire escape.  However, there will be an option to exit via the main entrance, following strict protocol. 

In the event of a fire or others emergencies exiting fire evacuation procedures remain. 

 

 

2.6.Temperature Logging 

 

If requested, DBVC CLG will temperature check all staff prior to commencing work each day (Appendix 4). Anyone with a 

temperature above 38 degrees will be asked to leave and consult with their GP before returning to work. A return to 

work letter will be required from their doctor. 

 

2.7. Handwashing and Sanitisation 

 

Staff rereturning to their workplace are expected to maintain good hand hygiene practices.  Hand washing training will 

be provided at induction and also sent to all staff via the DBVC WhatsApp and all staff must complete this training. 

Staff will also be responsible for the cleaning and sanitizing of their own work area regularly. Disinfectant wipes, hand 

sanitiser, tissues, face masks, gloves and bins will be provided for all staff. 

 

 

2.8. Use of Bathroom Facilities 

 

DBVC CLG will allow one person at a time to use the bathroom facilities within the Bell Building for the safe practicing of 

social distancing.  There are several bathrooms within the building and each member of staff, service provider and 

service user will be assigned a bathroom.  Signage and locks have been placed on all the bathrooms to ensure only one 

person enters at a time. Bathrooms will be cleaned and sanitised frequently by the DBVC CLG housekeeping/sanitisation 

team. 
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2.9. Use of Kitchen/Canteen Facilities 

 

DBVC CLG will allow one person at a time to enter the shared staff kitchen/canteen.  Staff and service providers may 

prepare a hot drink or access drinking water and then leave.  This area cannot be used for congregating or consuming 

hot drinks/water/ or food.  All staff and service providers must use their own cups/glasses/cutlery and store these at 

their desk or workspace.  Food preparation or storage will not be permitted for the foreseeable future. 

 

3. Response to Suspected Cases of COVID-19 

 

A designated isolation area has been prepared by the DBVC CLG COVID-19 Response Team (See 

 

Appendix 5 for details). This designated area and the route to it is easily accessible and is also accessible to people with 

disabilities. The designated area is suitable to isolate a person suspected of having COVID-19 person behind a closed door 

and contains the following: 

 Good Ventilation 

 Tissues 

 Hand sanitiser, disinfectant 

 Gloves and masks 

 Clinical waste bags 

 Water 

 Phone 

If someone becomes unwell in the workplace with symptoms such as cough, fever, difficulty breathing, the DBVC 

CLG COVID-19 Response team will isolate the employee by accompanying the individual to the designated isolation 

area via the isolation route, keeping at least 2 metres away from the symptomatic person and making sure that 

others maintain a distance of at least 2 metres from the symptomatic person at all times. The person suspected of 

having COVID-19 should be provided with a mask, to be worn if in a room with other people or while exiting the 

premises. There is no need for them to wear a mask while isolating in a room on their own. 

 

The DBVC CLG COVID-19 Response Team will initially assess whether the person suspected of having COVID-19 can 

immediately be directed to go home, call their doctor and continue self-isolation at home. Where this is not possible, 

they should remain in the isolation area and call their doctor, outlining their current symptoms. They must avoid 

touching people, surfaces and objects. Advice will be given to the person suspected of having COVID-19 to cover their 

mouth and nose with the disposable tissue provided when they cough or sneeze and put the tissue in the waste bag 

provided. 

 

The DBVC CLG COVID-19 Response Team will notify management and arrange transport home or to hospital for 

medical assessment.  Public transport of any kind will not be used. 

 

The DBVC CLG COVID-19 Response Team may be contacted by the HSE to discuss the case.  If contacted by the 

HSE, the DBVC CLG COVID-19 Response Team will use the contact logging records to identify people who have 

been in contact with the individual. The HSE may advise what actions or precautions if any that should be taken. 
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The DBVC CLG COVID-19 response Team will carry out an assessment of the incident, which will form part of 

determining follow-up actions and recovery.  Advice on the management of staff and workplace will be based on this 

assessment. 

 

The HSE will also be in contact with the COVID-19 suspected person directly to advise on isolation, identify other 

contacts and will be in touch with all contacts to provide them with appropriate advice. 

Immediate action following a suspected case will include closure of the isolation area until appropriately cleaned and 

sanitised. 

 

4. Response to Contact with confirmed cases 

 

If a confirmed case is identified, staff who have had close contact must stay at home for 14 days from the last time they 

had contact with the confirmed case and follow the restricted movements guidance on the HSE website. All affected 

staff will be actively followed up by the DBVC CLG COVID-19 Response Team. 

 

If the person develops new symptoms or their existing symptoms worsen within their 14-day observation period they 

should call their doctor for reassessment.  The person will be required to notify DBVC CLG. 

 

The above eventualities will be recorded by the DBVC CLG COVID-19 Response Team in the DBVC CLG COVID-19 

 

Folder. 

 

4.1. COVID19 Test Results 

You will get your test results by text message. If your test is positive, the HSE will call you. 

 

When will you get your results? 

Most people will get their results within 2 days, but it can take longer. Patients who are most seriously ill and in 

hospital will get their results first. 

 

If you have symptoms of COVID-19 (coronavirus): 

 continue to self-isolate (stay in your room) while you wait for your results 

 follow any advice your GP gives you 

 

If you were tested because you had symptoms 

If you have not received your test results you can stop self-isolating if both of these apply: 

 you have not had a high temperature (38 degrees Celsius or higher) for 5 days in a row 

 it has been 10 days since you first developed symptoms 
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If you were tested because you were a close contact 

If you are a close contact and do not have any symptoms, continue to restrict your movements (stay at home) for 14 

days. Do this from the last date you were in contact with the person who tested positive for COVID-19. If you’re not 

sure when that was, restrict your movements until the date you were told by the contact tracing team. 

 

You can stop restricting your movements when both apply: 

 You have a negative test (COVID-19 not detected) 10 days after you were last in contact with the person 

who tested positive. 

 You do not have any symptoms of COVID-19. 

 

4.2. Staff that have been in close contact with a confirmed case include: 

 

•   Any individual who has had longer than 15 minutes face-to-face (2 meters distance) contact with a confirmed 

case, in any setting, 

•   Household contacts defined as living or sleeping in the same home, individuals in shared accommodation sharing 

 

kitchen or bathroom facilities and sexual partners. 

 

•   Passengers on an aircraft sitting within two seats (in any direction) of a confirmed case, travel companions or 

persons providing care, and crew members serving in the section of the aircraft where the index case was seated. 

•   For those contacts who have shared a space with a confirmed case for 2 hours, a risk assessment will be 

undertaken by Public Health taking into consideration the size of the room, ventilation and the distance from the 

case. This may include office and training settings and any sort of large conveyance. 

 

 

4.3. Staff who has been in casual contact with a confirmed case include: 

 

•   Healthcare workers, not including laboratory workers, who have taken recommended infection control 

precautions,  including the use of appropriate PPE, during the following exposures to the confirmed case. 

•   Direct contact with the case (as defined above) or their body fluids. 

 

•   Present in the same room when an aerosol generating procedure e.g. dentistry is undertaken on the case. 

 

•   Any individual who has shared a closed space with a confirmed case for less than two hours. 

 

•   Passengers on an aircraft sitting beyond two seats (in any direction) of a confirmed case. 

 

•   Any individual who has shared a closed space with a confirmed case for longer than two hours, but 

following risk assessment, does not meet the definition of a close contact. 
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4.4. Restricting your Movements 

Restricting your movements means staying at home as much as possible to avoid contact with other people. It helps to 

stop the spread of COVID-19 (coronavirus). 

 

 Do not go to work, unless you work on your own and can completely avoid other people. If you are an essential 

worker and do not have any symptoms, talk to your employer. 

 Do not go to school or college. 

 Do not use public transport. 

 Do not have visitors at your home. 

 Do not visit others, even if you usually care for them. 

 Do not go to the shops or pharmacy -   where possible, order your groceries online or have some family or friends 

drop them off. 

 Do not drop off or collect your children from school unless it's absolutely necessary. Ask family or friends to do 

this for you. If you have to go, avoid other people and remain in your car. 

 Do not go to gatherings such as weddings or funerals -   read more about bereavement and grief during COVID-

19. 

 Do not meet face-to-face with older people, anyone with a long-term medical condition or pregnant women. 

 

When you can stop restricting your movements 

If you're a close contact of a person that tested positive for COVID-19 you should restrict your movements for 14 days. 

Do this from the last date you were in contact with that person. If you’re not sure when that was, restrict your 

movements until the date you were told by contact tracing. 

 

You can stop restricting your movements when both apply: 

 You have a negative test (COVID-19 not detected) 10 days after you were last in contact with the person who 

tested positive. 

 You do not have any symptoms of COVID-19. 

 

If you live with someone who is restricting their movements 

If you live with someone who is restricting their movements, you do not need to restrict your movements as long as 

they do not have any symptoms. 

 

If you live with someone who has symptoms of COVID-19 

Restrict your movements, even if you feel well. 

The person who has symptoms should behave as if they have COVID-19 and: 

 

 self-isolate immediately 

 phone their GP for advice 
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The person you live with may be referred for a test for COVID-19. If their test is positive you will become a close 

contact and should restrict your movements. 

If the virus is not detected (negative) in their test, you no longer need to restrict your movements. Continue to follow 

the advice to protect yourself and others. 

 

Travel to Ireland from another country 

Restrict your movements for 14 days if you arrive in Ireland from a country that is not a high risk country. 

This means staying at home or in your accommodation. You should not go to gatherings such as parties, weddings or 

funerals. 

Visit  www.gov.ie  for other travel information including the 'Passenger Locator Form' and pre-arrival testing. There 

is different advice if you have arrived in Ireland from a high-risk country -   see a list on   www.gov.ie. 

 

4.5. COVID Tracker App 

COVID Tracker is a free and easy-to-use mobile phone app that can: 

 alert you if you have been in close contact with someone who has tested positive for coronavirus 

 advise you on what to do to protect yourself and others 

 alert other app users that you were in close contact with, if you test positive for coronavirus 

 

Darndale Belcamp Village Centre CLG encourages all employees to download the COVID-19 Tracker App which is 

available on Android and Apple devices. 

 

4.6. COVID-19 Vaccine 

COVID-19 vaccines offer protection from COVID-19. Getting vaccinated against COVID-19 is not mandatory. DBVC CLG 

encourages all employees to get the vaccine when it is offered to you. 

 

The aim in offering COVID-19 vaccines to the population is to protect people and reduce the illness and deaths caused 

by this virus. There is no charge to have the vaccine, it is free. 

 

The HSE has supplied accurate, creditable and reliable information on the COVID-19 Vaccine (Appendix 6) 

 

The COVID-19 Response Team will be readily available to support any concerns or queries you may have regarding the 

COVID-19 vaccine. 

 

For information on time off for your vaccine appointment, sick leave entitlements (if required) please contact the DBVC 

HR Team (01) 877 1600 
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5. DBVC CLG Cleaning Guidelines 

 

5.1. Cleaning and Disinfection of Rooms with Suspected or Confirmed COVID-19 Cases 

 

• Keep the door to the room closed for at least one hour before cleaning. 

 

• Do not use the room until the room has been thoroughly cleaned and disinfected and all surfaces are dry. 

 

• The person assigned to clean the area should avoid touching their face while they are cleaning and should wear 

household or disposable single use non-sterile nitrile gloves and a disposable plastic apron. 

 

• Open the window while you are cleaning. 

 

• Clean the environment and the furniture using disposable cleaning cloths and a household detergent followed or 

combined with chlorine based product such as sodium hypochlorite (often referred to as household bleach). 

Chlorine based products are available in different formats including wipes. 

 

• If you are not familiar with chlorine based disinfectants then please refer to a member of the COVID-19 Response 

 Team. 

 

• Pay special attention to frequently touched flat surfaces, the backs of chairs, couches, door handles and any 

surfaces or items that are visibly soiled with body fluids. 

 

• Place all waste that has been in contact with the person, including used tissues, and masks if used, in a plastic 

rubbish bag and tie when full. Remove your apron and gloves and discard into the waste bag and clean your 

hands. Place the plastic bag into a second bin bag and tie it, then clean your hands. 

 

• Store the bag in a safe place until the result of the test is available (DBVC Plant Room – access permitted by the  

Facilities Manager). If the person tests negative, place the waste in the normal domestic waste bin. In the event the 

person tests positive, Public Health will advise what to do next. 

 

• Once the room has been cleaned and disinfected and all surfaces are dry, the room can be put back into use. 

 

• There is no need to clean carpets (if present) unless there has been a spillage. 
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5.2. Cleaning of Communal Areas 

 

If a person suspected of being infected with COVID-19 spent time in a communal area or they used the toilet or bathroom 

facilities, then these areas should be cleaned with household detergent followed by a disinfectant (as outlined above) as 

soon as is practicably possible.  Pay special attention to frequently touched sites including door handles, backs of chairs, 

taps of washbasins, and toilet handles. Once cleaning and disinfection have been completed and all surfaces are 

completely dry, the area can be put back into use. 

 

Current evidence suggests that novel coronavirus may remain viable for hours to days on surfaces made from a 

variety of materials.  Cleaning of visibly dirty surfaces followed by disinfection is a best practice measure for 

prevention of COVID-19 and other viral respiratory illnesses in community settings.  Routinely clean all frequently 

touched surfaces in the workplace, such as workstations, countertops, and doorknobs. Use the cleaning agents that 

are usually used in these areas and follow the directions on the label. 

 

5.3. Disinfectant Fogging 

 

DBVC has a disinfectant fogging machine which is used for the sanitisation of offices and communal spaces. This machine 

is used on a scheduled basis and assists with the organisations daily sanitisation routine. The fogging machine will be 

used where a suspected case has been identified in order to ensure complete sanitisation of the area. 

 

5.4. Waste Disposal 

 

All waste that has been in contact with an individual who is a confirmed case, including used tissues, and masks if used, 

should be put in a normal waste bag. Double bagging should be used. The waste bag should be kept for 72 hours, then 

thrown into the normal waste.
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6. DBVC CLG COVID-19 Operational Plan Employee Induction Declaration Form 

 

I declare that upon my return to work, my employer (DBVC CLG) carried out an induction process with me, to ensure 

that I am familiar with the contents of the organisation’s COVID-19 Operational Plan (copy received) and what is 

expected of me to ensure the health safety and welfare of myself and my colleagues while carrying out my duties in 

the workplace. 

 

 

I understand that this document is a live document and the organisation will provide me with any updates through 

my chosen form of communication listed below. 

 

 

I declare that I have been provided with examples and information on social distancing, handwashing and 

sneezing/coughing etiquette and will adhere to these guidelines for the safety of myself and colleagues. 

 

 

Chosen method of communication (choose one): 

 

 

 

Text/WhatsApp  Telephone Call  Email 

 

 

 

 

 

Phone:   Email Address:   

 

 

 

Name:   Signature:   

 

 

 

Date:   
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Coronavirus
COVID-19
Public Health
Advice

Coronavirus
COVID-19

Darndale Belcamp Village Centre CLG

COVID-19 Response Team

Lead Person: Nicko Murphy
nickomurphy@villagecentre.ie

DBVC CEO: Linda Hayden
linda.hayden@villagecentre.ie

Facilities Manager: Tony Brady
tbrady@villagecentre.ie

Sta� Liaison: Sinead Desmond
sinead.desmond@villagecentre.ie
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THE DISEASE
Coronavirus COVID 19 is a new contagious illness that can affect the lungs and airways and the
information for preventive actions is developing daily. Unlike the traditional risks that we face in the
workplace, COVID 19 is ‘invisible’ and does not have any immediate visual triggers to others that would 
highlight the risk or infringe the method of task completions. We are all facing this pandemic from the 
same starting point.

It is vital that we all remember, we as individuals are responsible for the risk that this pandemic poses, 
though our actions in the workplace we have a responsibility for the safety of our colleagues and most 
importantly to our family outside of the confines of the workplace. We must trust each other to help to 
break the chain of this pandemic.

COVID 19 spreads through tiny droplets of saliva or body fluids spread by such things as talking,
sneezing, kissing and coughing. The disease can survive on surfaces such as benchtops and door handles 
for a number of hours and can then be picked up from there, which is why washing your hands is very 
important.

SIGNS AND SYMPTOMS
Some people get a very mild form of the disease but it can kill some people quite quickly, especially
if they have diabetes or heart disease. It should be noted that recent studies have suggested that 
COVID-19 may be spread by people who are not showing symptoms (referred to as asymptomatic).

The signs and symptoms are:
HIGH TEMPERATURE
SHORTNESS OF BREATH
BREATHING DIFFICULTIES
COUGH

For 8 out of 10 people, rest and over-the-counter medication can help you feel better, but if there is 
trouble breathing people may need to go to hospital. If you have symptoms, self-isolate to protect
others and phone your GP. 

Visit hse.ie for updated factual information and advice or call 1850 24 1850.

PREVENTION
There is no cure or vaccine yet so preventing the spread is the best defence.

SELF ISOLATION
If you are showing signs of being unwell or have recently arrived or returned from overseas (or have
been in contact with someone who has) you may be required to self-isolate. The situation is continually 
evolving so please visit the HSE website for the most up-to-date information.

COVID-19 INFORMATION AND SELF DECLARATION FORM
FOR EMPLOYEES OF
DARNDALE BELCAMP VILLAGE CENTRE (DBVC) CLG
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RISK ASSESSMENT
Risk Assessments and the organisation’s Health and Safety Statement have been updated to reflect our 
new working enviroment. Employees should ensure that they are fully aware of the revised risk
assessments and additions to the DBVC CLG Health and Safety Statement. If you have any queries, 
please contact your Line Manager or Nicko Murphy (DBVC CLG Assistant CEO and Lead Person for 
COVID 19 Compliance: nickomurphy@villagecentre.ie).

COVID-19 QUESTIONNAIRE / SELF-DECLARATION
In the interest of safety of the employees, their families and the community. The management of DBVC 
CLG ask that you complete the following questionnaire / self-declaration. Your co-operation is appreci-
ated. If you answer ‘YES’ to any of the following questions you should stay home, isolate yourself and 
follow the recommendations of the HSE. You should not attend work.

QUESTION YES NO
Do you have symptoms of cough, fever, high temperature, sore throat, runny nose,
breathlessness or flu like symptoms now or in the past 14 days?
Have you returned to the island of Ireland from another country within the last 14 days?

Have you been diagnosed with confirmed or suspected COVID-19 infection in the last 14 
days?
Are you a close contact of a person who is a confirmed or suspected case of COVID-19 in 
the past 14 days (i.e. less than 2m for more than 15 minutes accumulative in 1 day)?
Have you been advised by a doctor to self-isolate at this time?

Have you been advised by a doctor to cocoon at this time?

I confirm that I have responded to the questions above truthfully based on my current condition and I 
commit to advising DBVC CLG Management and excluding myself from work if this situation changes. 
(i.e. if a point in the future, I would answer ‘Yes’ to any of the above questions).

Name ___________________________ Signature  ___________________________

Date ___________________________
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Darndale Belcamp Village Centre CLG
COVID-19 CONTACT LOG

AREAS VISITED DATE OF VISIT TIME OF VISIT

EMPLOYEE NAME ALLOCATED TEAM
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Darndale Belcamp Village Centre CLG
COVID-19 Employee
Temperature LOG

NAME ALLOCATED TO TIME OF CHECK TEMPERATURE

DATE: TEMPERATURE LOGGED BY:
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DBVC CLG 
Designated Isolation 

Area

DBVC CLG COVID-19 Designated Isolation 
Area

The DBVC CLG COVID-19 Response Team has 
designated an isolation area within the Village Centre 
Complex which is accessible from all areas within the 
Bell Building by using any of the fire escapes and also 
accessible from the car park. The designated isolation 
area is also accessible for people with disabilities.

The DBVC CLG COVID-19 Response Team will define 
a route for all organisations within the Bell Building to 
access the designated isolation area. All DBVC CLG 
Staff will receive their route to the designated 
isolation area during their induction upon return to 
work.

The map illustrates the location of the designated 
isolation area.
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Getting your COVID-19 vaccine 

COVID-19 (coronavirus) is a highly infectious disease that can cause serious illness, hospitalisation 

and even death. 

COVID-19 vaccines offer protection from COVID-19. If you do get COVID-19 after vaccination, you 

should be protected from the serious illness the virus can sometimes cause. 

You don't have to get a COVID-19 vaccine by law. But we strongly recommend that you get your 

vaccine when it's offered to you. 

There's no charge for getting your COVID-19 vaccine. It's free. You cannot get it privately. 

 

People being vaccinated now 

People who are most at risk from COVID-19 are being vaccinated first. Vaccination will be offered to 

the next groups as soon as possible. 

We will let you know when you can register for your vaccine through your healthcare team, news or 

public advertising. 

 

Vaccine registration for 60 to 69 year olds 

People aged 60 to 69 can now register for their vaccine online or by phone. 

Register online 

Register online to get a COVID-19 vaccine 

 

If you cannot register online 

If you cannot register online, you can call the COVID-19 helpline to register by phone. 

It's best to call between 1pm and 6pm. You will get through to an operator quicker. 

Have your registration details prepared before you call so you are ready to register when your call is 

answered. 

 

Where you will get your vaccine 

You will get your vaccine at a vaccination centre. Everyone in this group will get the AstraZeneca 

COVID-19 vaccine. 
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When you should not get your COVID-19 vaccine 

Do not get your COVID-19 vaccine if you: 

 

 have had a severe allergic reaction to a previous dose of the vaccine 

 currently have COVID-19 – wait until it has been 4 weeks since you first tested positive 

 have symptoms of COVID-19 – self-isolate (stay in your room) and phone your GP to get 

tested 

 have a fever (temperature of 38 degrees Celsius or above) – wait until you feel better 

 are restricting your movements - wait until you have completed your period of restricted 

movements to get your vaccine 

 

Talk to your GP before getting your COVID-19 vaccine if you have had an immediate allergic reaction 

to: 

 

 any other vaccine 

 injectable therapy – this means any medicine by injection for example, insulin or an IV 

(intravenous) drip 

 any of the ingredients in the vaccine, including polyethylene glycol (found in the 

Pfizer/BioNTech and Moderna vaccines) or polysorbate 80 (found in the AstraZeneca and 

Janssen vaccines) 

 The vaccinator will ask you about any allergies you may have. 

 

Your COVID-19 vaccine appointments 

You may be vaccinated at a GP surgery or a vaccination centre. 

 

Which COVID-19 vaccine you will get 

You do not get to choose which vaccine you get. The type of vaccine offered to you will be based on 

supply. 

 

All the vaccines we use are safe and will protect you from serious illness or death from COVID-19. 

The best vaccine to get is the one you are offered. 
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When you are fully vaccinated 

Even after you are vaccinated, continue to follow public health advice on how to stop the spread of 

COVID-19. For example, social distancing, wearing a face covering and washing your hands properly 

and often. 

 

When you are fully vaccinated, you can meet people from 1 other household indoors without 

wearing face coverings or staying 2 metres apart. 

 

Wait until you have the best protection 2 weeks after the second dose before meeting other fully 

vaccinated people indoors. 

 

If you have already had COVID-19 

If you have already had COVID-19, you still need to get vaccinated. This is because you could become 

infected with the virus again. 

 

There's a small chance you might still get COVID-19 even if you have been vaccinated. But you'll be 

protected from the serious illness the virus can sometimes cause. 

 

Close contacts of COVID-19 

If you work or live in a nursing home or long-term care facility, the vaccination team will let you 

know if you can get a COVID-19 vaccine. 

 

For everyone else, you should wait until you have completed your period of restricted movements to 

get a COVID-19 vaccine. 

 

Important 

After COVID-19 vaccination, you can still become a close contact. There is no change in advice for 

what close contacts of COVID-19 need to do, even if they have been vaccinated. 
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If you are cocooning 

Talk to your GP if you cannot leave home for medical reasons. They can refer you for home 

vaccination. 

If you are cocooning and get your COVID-19 vaccine there is no change in advice. For example, you 

are still advised to stay at home as much as possible and work from home. If you are not able to 

work from home, talk to your employer. 

If you take immunosuppressive medicines 

You should still get your COVID-19 vaccine if you take immunosuppressant medicines. 

Examples of immunosuppressants are: 

 steroids 

 biologic agents 

 methotrexate 

 azathioprine 

 If you take rituximab, speak to your consultant before getting the vaccine. They will tell you 

the best time, between doses of rituximab, to get the vaccine. 

If you have a weakened immune system, your COVID-19 vaccine may not work as well for you. But 

there is no extra risk in getting it. 

 

Consent 

You will need to give your consent before you get your COVID-19 vaccine. 

Your vaccinator will be happy to answer any questions you have at your appointment. 

 

Personal information 

Your personal information will be processed in line with the General Data Protection Regulation 

(GDPR). It will only be processed for the specific purpose of managing your vaccination. 

 

If you are deaf or hard of hearing 

If you are deaf or hard of hearing you can text the COVID-19 helpline on 086 1800 661 to register for 

your vaccination. 

Irish Sign Language users only 

If you are a deaf Irish Sign Language user and you need an interpreter to talk to a HSE COVID-19 

helpline agent, you can use the Irish Remote Interpreting Service (IRIS). 
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Overview -AstraZeneca COVID-19 vaccine 

Vaccines are the best way to prevent infectious diseases. They teach your immune system (your 

body's natural defences) how to protect you from a specific virus. 

 

The AstraZeneca COVID-19 vaccine is effective for any age group. If you have already been 

vaccinated, you will be protected against COVID-19. The risk of illness if you get COVID-19 is much 

higher than any risks associated with the vaccine. 

 

AstraZeneca is not recommended for people under 60 because of the very rare risk of blood clots 

with low platelets after the vaccine. This is a precaution because people under 60 are less likely to 

get severe COVID-19 disease and there are other vaccines available. 

 

Doses 

You will need 2 doses of the AstraZeneca COVID-19 vaccine. 

You should get your 2nd dose at least 12 weeks after your 1st dose. 

Some people will need to wait 16 weeks before their 2nd dose. 

 

Immunity 

Vaccines teach your immune system how to protect you from diseases. 

It takes 3 weeks, after getting the 1st dose, for the AstraZeneca COVID-19 vaccine to work. You will 

have the best protection from COVID-19 after the 2nd dose. 

 

Safety 

The AstraZeneca COVID-19 vaccine was developed in line with international standards of safety. 

It has been tested with thousands of people as part of clinical trials. 

Read more about the safety of the AstraZeneca COVID-19 vaccine 

 

Side effects 

Like all medicines, vaccines can cause side effects. Most of these are mild to moderate and short-

term. 
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Not everyone gets side effects. 

 

Which vaccine is best 

All vaccines are tested for safety and effectiveness before they can be used. The HSE only uses a 

vaccine if it meets the required standards of safety and effectiveness. 

You should get any vaccine that is offered to you. 

 

If you are pregnant or breastfeeding 

If you have not been given a vaccine yet, you will be offered a different COVID-19 vaccine to 

AstraZeneca. 

If you are pregnant or breastfeeding and already had your 1st dose of the AstraZeneca COVID-19 

vaccine, wait at least 12 weeks before you get the 2nd dose. 

You will be at greater risk of severe illness if you do not get your 2nd dose. The benefits of getting 

your vaccine far outweigh any risks. 

Being vaccinated will reduce the chance of you becoming very unwell. 
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Overview -Moderna COVID-19 vaccine 

Vaccines are the most effective way to prevent infectious diseases. They prepare your immune 

system (your body's natural defences) to recognise and defend itself against a specific virus. 

The Moderna COVID-19 vaccine is safe and effective. 

 

Doses 

You will need 2 doses of the Moderna COVID-19 vaccine. 

You should get your second dose 4 weeks after your first dose. 

 

Immunity 

Vaccines teach your immune system how to protect you from diseases. 

It is much safer for your immune system to learn how to protect you from COVID-19 through 

vaccination than by catching the virus. 

 

Safety 

The Moderna COVID-19 vaccine was developed in line with international standards of safety. 

It has been tested with thousands of people as part of clinical trials. 

 

Side effects 

Like all medicines, vaccines can cause side effects. Most of these are mild to moderate and short-

term. 

Not everyone gets side effects. 

 

Which vaccine is best 

All vaccines are tested for safety and effectiveness before they can be used. The HSE only uses a 

vaccine if it meets the required standards of safety and effectiveness. 

You should get any vaccine that is offered to you. 

 

If you are pregnant 
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There’s no evidence that COVID-19 vaccination is unsafe if you’re pregnant. Being vaccinated will 

reduce the chance of you becoming very unwell. 

The information we have so far shows that the Moderna COVID-19 vaccine does not have any 

negative effect on babies in the womb. 

 

If you are breastfeeding 

There is no known reason to avoid breastfeeding if you are vaccinated. 

If very small parts of the vaccine get into your breast milk, they will be digested in your baby’s 

stomach. 
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Overview-Pfizer/BioNTech COVID-19 vaccine 

Vaccines are the most effective way to prevent infectious diseases. They prepare your immune 

system (your body's natural defences) to recognise and defend itself against a specific virus. 

The Pfizer/BioNTech COVID-19 vaccine is safe and effective. 

 

Doses 

You will need 2 doses of the Pfizer/BioNTech COVID-19 vaccine. 

You should get your second dose 3 to 4 weeks after your first dose. 

 

Immunity 

Vaccines teach your immune system how to protect you from diseases. 

It is much safer for your immune system to learn how to protect you from COVID-19 through 

vaccination than by catching the virus. 

 

Safety 

The Pfizer/BioNTech COVID-19 vaccine was developed in line with international standards of safety. 

Millions of people in the UK and the US have been given the Pfizer/BioNTech COVID-19 vaccine. 

 

Side effects 

Like all medicines, vaccines can cause side effects. Most of these are mild to moderate and short-

term. 

Not everyone gets side effects. 

 

Which vaccine is best 

All vaccines are tested for safety and effectiveness before they can be used. The HSE only uses a 

vaccine if it meets the required standards of safety and effectiveness. You should get any vaccine 

that is offered to you. 
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If you are pregnant 

There’s no evidence that COVID-19 vaccination is unsafe if you’re pregnant. Being vaccinated will 

reduce the chance of you becoming very unwell. 

The information we have so far shows that the Pfizer/BioNTech COVID-19 vaccine does not have any 

negative effect on babies in the womb. 

 

If you are breastfeeding 

There is no known reason to avoid breastfeeding if you are vaccinated. 

If very small parts of the vaccine get into your breast milk, they will be digested in your baby’s 

stomach. 

 

For more information on COVID-19 Vaccines and the latest information about the Vaccine Rollout, 

please visit www2.hse.ie 
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